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These Conditions form part of the Full Terms & Conditions of National Directory Distribution.  This information is subject to copyright laws.  All Conditions are to be seen as subject to the FULL Terms & Conditions.

COORDINATORS RESPONSIBILITIES

1.
The coordinator shall be responsible for organising the deliveries to be completed in a professional and courteous manner according to the instructions outlined in this agreement. It is also the responsibility of the coordinator to ensure that all correct delivery methods and safety instructions are strictly adhered to.

2.
The coordinator or his nominated assistant will inform National Directory Distribution of all areas that are being delivered each day as they start, or alternatively, prepare a list of zones that will be working on
any particular day and the time of start in each zone, this is to be submitted prior to delivery
commencing.

3.
The coordinator will keep and maintain accurate figures of the quantities being delivered in each map and a total of all deliveries in the allocated areas.

4.
The coordinator will be responsible for advising National Directory Distribution the end of each day the total quantity of books that have been delivered.

5.
The coordinator will be responsible for the transport of Directories from the

E & E Distributors depot in their area to their own storage point. The storage of the directories must be totally under cover and kept dry and clean at all times, and also will ensure that any transport used will be carrying the appropriate equipment to protect the directories from possible damage due to inclement weather. (Suitable storage sites are a prerequisite of this contract and may determine the success of your application).  

 6.
The coordinator will be responsible for ensuring that your organization has the necessary insurance covering injury to personnel and damage to property.  National Directory Distribution may require proof of Incorporation and insurance before allocating any areas. It is the responsibility of the coordinator to advise all people involved, directly or indirectly, with the distribution that, under this agreement there is no Work cover available from National Directory Distribution.

7.
The coordinator will be required to supply the names and phone numbers of a minimum of five businesses per one thousand directories that have been delivered as proof of supervision. Also an appointed Quality Control person must check the minimum of one third of all streets being delivered each day during the actual delivery time and proof that this Quality Control system is actually being used is to be provided by listing the streets that have been checked on the forms provided by National Directory Distribution. These businesses will then be contacted and spot checks of the streets will be made to confirm the correct quantities were delivered and the correct delivery method was used.

8.
The coordinator must ensure that all empty pallets and unused books are returned within 24 hours of delivery completion. Books and pallets are not to be left outside the warehouse whilst the warehouse is unattended.   Proof of return is required otherwise a fee of $30.00 per pallet will be deducted from your claim for payment.
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